
0.58

0.20

Date Business 
Miles Rate Total

Commuting 
Miles Rate Total

Date Departure 
Time

Arrival 
Time

Full Day 
Per Diem

Breakfast          
25%

Lunch             
25%

Dinner       
50% Total

Date Amount

Street

PO Box

City State Zip

Date:
Date:
Date:
Date:

Dept or Grant:

Dept # or Grant #Travel Expense Reimbursement Request

Mileage (see tables)

Traveler:

President's Signature:

LESS ADVANCE:

TOTAL DUE TO 
EMPLOYEE:

Employee Address

Full GSA Rate:

Reduced GSA Rate:

SUBTOTAL:

Travel Destination

Supervisor's Signature:
Business Office Signature:

Meals & Incidentals Per Diem Only (see tables)

I certify that all travel was conducted in the most economical 
manner possible and that the reimbursements claimed reflect 
the actual time or expense incurred and that no part has been 
previously claimed or will be claimed from any other source.

Employee Signature:

Oregon Coast Community College

Travel 
Purpose:

Description

Individual Meal Per Diem

Other Travel-Related Expenses (ex. actual meals when applicable per policy, parking, taxis, etc. -- attach itemized receipts)

Description

Newest Travel Expense Reimbursement Request, 7/18/2019



2019 Per Diem Rates Meals & 
Incidentals Lodging

Clackamas 56 116
Clatsop 71 110
Deschutes 61 113
Lane 61 115
Lincoln 66 107
Multnomah 66 150
Washington 61 133
All Other Counties 55 94

College Location
Miles from 

OCCC
Round 

Trip
BMCC Pendleton 345 690 Umatilla, Morrow, Baker
Central Oregon Bend 180 360 Deschute, Jefferson, Crook
Chemeketa Salem 85 170 Marion, Yamhill, Polk
Clackamas Oregon City 120 240 Clackamas
Clatsop Astoria 135 270 Clatsop, Columbia, Tillamook
CGCC The Dalles 220 440 Wasco, Hood River
Klamath Klamath Falls 270 540 Klamath, Lake
Lane Eugene 105 210 Lane, Benton, Linn, Douglas
LBCC Albany 60 120 Linn, Benton
Mt Hood Gresham 150 300 Multnomah
PCC Portland 130 260 Multnomah, Washington, Yamhill, Clackamas, Columbia
Rogue Grants Pass 240 480 Jackson, Josephine
SWOCC Coos Bay 100 200 Coos, Douglas, Curry
TBCC Tillamook 75 150 Tillamook
TVCC Ontario 470 940 Malheur, Harney, Lake
Umpqua Roseburg 165 330 Douglas

OREGON CONUS RATES

Counties Served

OREGON MILEAGE TABLE



Mileage - 
Round Trip Mileage Rate  Cost to Drive 

Car 
Rental/Day

Cost of Gas 
(Estimated)

Cost - 1 Day 
Rental

 Cost - 2 Day 
Rental 

 Cost - 3 Day 
Rental 

100 0.58 58.00 36.15 14.83 50.98 87.13 123.28
150 0.58 87.00 36.15 22.25 58.40 94.55 130.70
200 0.58 116.00 36.15 29.66 65.81 101.96 138.11
250 0.58 145.00 36.15 37.08 73.23 109.38 145.53
300 0.58 174.00 36.15 44.49 80.64 116.79 152.94
350 0.58 203.00 36.15 51.91 88.06 124.21 160.36
400 0.58 232.00 36.15 59.32 95.47 131.62 167.77
450 0.58 261.00 36.15 66.74 102.89 139.04 175.19
500 0.58 290.00 36.15 74.15 110.30 146.45 182.60

Assumptions:
Full size car
Gas - $3.50/gallon
Based on average rate of 23.6 miles/gal 0.148305085 cost/mile

City
Mileage - 

Round Trip Mileage Rate  Cost to Drive 
Car 

Rental/Day
Cost of Gas 
(Estimated)

Cost - 1 Day 
Rental

 Cost - 2 Day 
Rental 

 Cost - 3 Day 
Rental 

Salem 183 0.58 106.14 36.15 27.14 63.29 99.44 135.59
Eugene 197.2 0.58 114.38 36.15 29.25 65.40 101.55 137.70
Clackamas 270 0.58 156.60 36.15 40.04 76.19 112.34 148.49
Portland 294 0.58 170.52 36.15 43.60 79.75 115.90 152.05
Bend 358 0.58 207.64 36.15 53.09 89.24 125.39 161.54
The Dalles 440 0.58 255.20 36.15 65.25 101.40 137.55 173.70
Grants Pass 468 0.58 271.44 36.15 69.41 105.56 141.71 177.86
Medford 522 0.58 302.76 36.15 77.42 113.57 149.72 185.87
Ashland 548 0.58 317.84 36.15 81.27 117.42 153.57 189.72

Assumptions: 
Full size car
Gas is $3.50/gallon
Based on average rate of 23.6 miles/gal 0.148305085 cost/mile
Distances per Google Maps

Indicates where renting a car is more cost 
effective than using a personal vehicle

Indicates where renting a car is more cost 
effective than using a personal vehicle



City

Mileage - 
Round 

Trip
Mileage 

Rate
 Cost to 

Drive 
Car 

Rental/Day
Cost of Gas 
(Estimated)

Cost - 1 
Day 

Rental

 Cost - 2 
Day 

Rental 

 Cost - 3 
Day 

Rental 

 Airfare 
from 

Eugene 

Economy 
Parking 
per Day

Travel 
Cost - 1 

Day

Travel 
Cost - 2 

Day

Travel 
Cost - 3 

Day

 Airfare 
from 

Portland 

Economy 
Parking 
per Day

Travel 
Cost - 1 

Day

Travel 
Cost - 2 

Day

Travel 
Cost - 3 

Day
Seattle 616 0.545 335.72 36.15 91.36 127.51 163.66 199.81 300.00 12.00 312.00 324.00 336.00 235.00 10.00 245.00 255.00 265.00
San Francisco 1246 0.545 679.07 36.15 184.79 220.94 257.09 293.24 250.00 12.00 262.00 274.00 286.00 150.00 10.00 160.00 170.00 180.00

Assumptions: 
Full size car
Gas is $3.50/gallon
Based on average rate of 23.6 miles/gal 0.148305 cost/mile
Distances per Google Maps

WORK IN PROGRESS
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