Course Syllabus J 103 Intro to Media Writing

This syllabus is a written contract between you and myself, your instructor. Please read it carefully and contact me if you need further clarification.  If you decide to continue in this course, it means that you have thoroughly read the syllabus and accept all requirements as stated.

Course Information
· Course Title: Introduction to Media Writing
· Course Number: J 103
· CRN: 47064
· Credits: 4
· Term: Fall 2018
· Course Prerequisites:  WR 121.  Recommended--Concurrent enrollment in J 102

Instructor Information:
· Instructor: Heather Lubay
· Email: heather.lubay@pcc.edu
· Office Location: Sylvania CT 216 
· Office Hours: By appointment, though I am usually at Sylvania Mondays from 9:15 a.m. - 11:15 a.m.
· School Address: Portland Community College, 12000 SW 49th Ave., Portland, OR 97219

Communication Guidelines

Best Way to Contact me
Communicate by using the D2L Brightspace e-mail system which can be accessed from the Classlist. You can use it to send an e-mail to your instructor and/or classmates.
You must include a relevant subject in the "Subject:" or "RE:" section of your e-mail. The subject must include the class you are taking, your name, and the topic of your message.
Example email subject line: J 103-Question-Samantha Smith
If your question or comment would be of interest to other students, please post it to the Discussions area. This way other participants can help answer questions, and all participants will benefit from the answers. Please refer to the information on "netiquette" in the introductory module for guidelines governing the content of written communications. Your first communication assignment is to introduce yourself in the discussion topic "Introductions."

Response from Instructor
I will be checking email in D2L Brightspace daily on weekdays. If you contact me by email and don't give me a proper subject, expect a delay or no response. Email sent on weekdays will be answered within 24 hours. Email sent over the weekend will be answered the following Monday.



Course Description
Introduces the basic process and practice of writing media. Discusses style and story structure for print and electronic media and the rights and responsibilities of the public communicator. Emphasizes journalistic style and format, accuracy and clarity in writing. Recommended: Concurrent enrollment in J 102. Prerequisite: WR 121. Audit available.

Learning Outcomes
Students will be able to:
1. Organize researched material into journalistic format.
2. Understand the responsibility inherent in providing information to the public.
3. Apply basic techniques of journalistic writing and formats.  
For more information, please go to the Course Content and Outcome Guide for this course at: Course Outcomes

Instructional Approach
This course is arranged chronologically and employs a modular design. Each week, students should complete all assignments listed in that week's lesson module. These modules will appear directly on the homepage during the week they are due, and are also available by clicking "Content" on the course navigation bar.
Due dates for each week's assignments will be listed within the module itself, as well as in the "course calendar" which is also available on the Content or on the Schedule. Assignments within the modules may direct students to use many of the tools contained in Brightspace, including the Assignment, Discussions, and Quizzes. These tools will be accessible both from within the weekly content modules, as well as from the course navigation bar.

Participation Expectations
Students in this course are expected to enter the course at least 3 times a week to work on the modules, check email, and participate in discussions. Prompt participation in discussions is especially important when group work is involved since others in your group are depending on your input. Each time you log into the course be sure to check for any new announcements, email and discussion messages, and calendar postings.

Instructional Materials

Textbook(s)
· Inside Reporting: A Practical Guide To The Craft of Journalism, Third Edition, by Tim Harrower (New York: McGraw-Hill, 2012)
· Recommended: AP Stylebook

Software/ Hardware / Equipment / Technical skill expectations
· Microsoft Office or equivalent (Google Docs, iWork, etc). You must be able to save files as doc, docx, rtf, or pdf format.
· Calculator
· Firefox, Chrome, or Safari browser
· You must be able to work with documents and upload to Assignments in D2L. Directions to use Google Drive in Brightspace.
· The technical requirements for most online classes include access to a computer with a modern operating system and a supported web browser

Student Support
· If you need advising assistance for any of your online courses, you can go to the following link: Online Learning Advising Center
· As the term progresses, you can come to me for assistance with any course assignments/materials.  In addition, there is also online tutoring available through PCC: Accessing eTutoring

Graded Assignments
For more information, please go to the PCC Grading Guidelines.

Discussions (10)
There are ten discussion forums, based on selected readings, videos, and websites.  You will be expected to complete an initial post by Wednesday nights at 11 PM, and reply to at least two (2) classmates by Saturday nights at 11 PM.  Think of these forums as replicating the give-and-take discussions that take place in a face-to-face course.  The main difference is you have time to formulate your thoughts before stating your opinions. 

Writing Assignments (9)
There are nine writing assignments, a combination of critical analysis papers, news articles, broadcast scripts, and press releases.  This is your opportunity to put theory in practice, and demonstrate what you learned from the readings, quizzes, and discussion forums. 

Quizzes (9)
The quizzes are based on readings from the textbook and module lectures.  They are typically comprised of 10 questions, and are a combination of True/False, Multiple Choice, and Short Answer. 

Final Paper (1)
The final paper includes a critical analysis of media news coverage, and provides a final opportunity to demonstrate your media writing skills in a longer-form project. 

Late Work & Make-up Policy
Late Assignments will not be accepted. Instead: 
· Contact me ASAP if you think you won't be able to meet a deadline. Depending on the situation we may be able to work something out. 

Evaluation of Assignments/Assessments
Grades are based on your written assignments, quiz and exam results, and the quality of your participation in class discussions. I will send feedback on assignments and post grades within one week after the due date. Be sure to look at your Assignment Folder and quizzes after they have been graded in order to receive feedback.

Grading Criteria:
	Activities
	Number
	Points each
	Total

	Discussions
	10
	1 x 5
9 x 10
	95

	Writing Assignments
	9
	25
	225

	Quizzes
	9
	10
	90

	Final Paper
	1
	40
	40

	Total
	
	 
	450



Grading Scale:
	Letter Grade
	Grading Scale by Points
	Grading Scale by Percentage

	A
	405-450
	90 - 100%

	B
	360-404
	80 - 89%

	C
	315-359
	70 - 79%

	D
	270-314
	60 - 69%

	F
	< 270
	< 59%



PCC Policies and Deadlines
Student is responsible to add/ drop/ withdraw class. Please review PCC Registration Policy for more information.

Add and Drop Deadlines
· Students need to register online via MyPCC. Please review Online Registration Instructions to find out how.
· For 8-12 week classes, students need to drop by the end of the first week of classes. Students can view course specific deadlines from the MyPCC Home tab, 'View My Drop & Withdraw Dates' link.
· For late add, students must add within two business days of the course drop deadline.

Payment Deadlines
Payment is due two Mondays before the first day of term. Students who register after the payment deadline must make the same day payment arrangements. You can see your balance or access your bill online in the MyPCC Paying for College tab. Please review PCC Payment Policy for more information.

Academic Integrity (rules about cheating, plagiarism, or sharing work)
Students are required to complete this course in accordance with the Student Rights and Responsibilities Handbook.  Cheating includes any attempt to defraud, deceive, or mislead the instructor in arriving at an honest grade assessment, and may include copying answers from other students or using unauthorized notes during tests. Plagiarism is a particular form of cheating that involves presenting as one's own the ideas or work of another, and may include using other people's ideas without proper attribution and submitting another person's work as one's own. Dishonest activities such as cheating on exams and submitting or copying work done by others will result in disciplinary actions including but not limited to receiving a failing grade. For further information, review the institution's Academic Integrity Policy.

Student Rights and Responsibilities Handbook:
Students are required to comply with the policies contained in the Student Rights and Responsibilities Handbook. The Handbook includes the Code of Student Conduct and the Academic Integrity Policy.

Internet Etiquette (or Netiquette)
Click here for more information about Netiquette.

Special Accommodations
PCC is committed to supporting all students. If you plan to use academic accommodations for this course, please contact your instructor as soon as possible to discuss your needs. Accommodations are not retroactive; they begin when the instructor receives the “Approved Academic Accommodations” letter from you (submitted in person for courses on campus; via email for Distance Learning courses). To request academic accommodations for a disability, please contact a disability services counselor on any PCC campus. Office locations, phone numbers, and additional information may be located on the Disability Services website.
Title IX/ Non-Discrimination
Portland Community College is committed to creating and fostering a learning and working environment based on open communication and mutual respect. If you believe you have encountered sexual harassment, sexual misconduct, sexual assault, or discrimination based on race, color, religion, age, national origin, veteran status, sex, sexual orientation, gender identity, or disability please contact the Office of Equity and Inclusion at (971) 722-5840 or equity.inclusion@pcc.edu.

Flexibility
The instructor reserves the right to modify course content and/or substitute assignments and learning activities in response to institutional, weather or class situations.

Sanctuary College
PCC is a sanctuary college. Find out more on our resources for undocumented students page.


Course Calendar
Due Dates:
· Discussions:  Due on Wednesday at 11 PM
· Assignments: Due on Saturday at 11 PM
· Quizzes: Due on Saturday at 11 PM
 
	Week
	Readings
	Assignments

	Week 1:
September 24 - September 29
	· Journalism & How Newsrooms Work
· Course Orientation
· Course Syllabus
· Module Lecture
· Harrower, Chapters 1 and 2
	· Introduce Yourself Discussion
· Journalism & How Newsrooms Work Quiz
· Thoughts on Newsreporting Discussion
· Rise of Journalism Assignment
 

	Week 2:
September 30 - October 6
	· Newswriting & Reporting Basics
· Module Lecture
· Harrower, Chapters 3 and 4
	· Newsreporting & Reporting Basics Quiz
· Leads & Nut Graf Discussion
· Basic News Story Assignment

	Week 3: 

October 7 - October 13
	· Communication Law & Ethics
· Module Lecture
· Harrower, Chapter 7
	· Communication Law & Ethics Quiz
· Print It Or Scrap It Discussion
· Ethical Pitfalls & Libel Assignment

	Week 4:

October 14 - October 20
	· Interviewing
· Module Lecture
· Harrower, Chapter 4 (pages 78-81 on interviewing)
· There may be additional reading (TBD)
	· Interviewing Quiz
· Interviewing Discussion
· Interviewing Assignment

	Week 5:

October 21 - October 27
	· Breaking News
· Module Lecture
· Harrower, Chapter 5
	· Breaking News Quiz
· Breaking News Discussion
· Hard News Story Assignment

	Week 6:

October 28 - November 3
	· Features, Profiles, Investigative Reporting, & More
· Module Lecture
· Harrower, Chapter 6
	· Features, Profiles & Investigative Reporting Quiz
· Feature Discussion
· Features Assignement

	Week 7:

November 4 - November 10
	· Digital Journalism
· Module Lecture
· Harrower, Chapter 8
	· Digital Journalism Quiz
· Digital Journalism Discussion
· Digital Platform Story Assignment

	Week 8:

November 11 - November 20
	· Broadcast Journalism
· Module Lecture
· Harrower, Chapter 9
	· Broadcast Journalism Quiz
· Broadcast Journalism Discussion
· Broadcast Radio Brief and Television Package Assignment

	Week 9:

November 25 - December 1
	· Public Relations
· Module Lecture
· Harrower, Chapter 10
	· Public Relations Quiz
· Public Relations Discussion
· Press Release Writing Assignment

	Week 10 & 11:
December 2 - 14
	· Final Assignment Instructions
	· Final Paper Assignment

	
	
	



If you still have questions, ask your instructor!

IMPORTANT NOTES 
The instructor reserves the right to modify course content and/or substitute assignments and learning activities in response to institutional, weather or class situations.
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